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3 August 1954

OFFICE OF FERSONWEL MEMORANDUM HO. W?r

SUBSEGTs - Partotine and “Smmnewon!y“ w}nmxk m‘;‘ Dependents of
' . Sgengy Persomnel

ms&:fssmms YOFE 20-860=1, Part-time and PSummer-caly® E@lomt of
Dependents of Agenuy Persomael, dated 17 July 1953
PN 208602, Fersormel. Office Processing of Partwbims
anei U ummereonly® i’ar&amel, dated 30 August 1953

1. GRENERAL ILLEGIB

2» Dependents of Aganoy pmmml uny e employed fer QMMJ—
dutdes, o a part-tine or “sumsere basis, exzept fer agsigment.

gomponants of the Deputy m:cantm’ (m,ma} ‘and the 0£{ice of Current ' :
Inteliigenses. Dependents include sons mnd daughters 16 yeevs of age a:e

ovey, and wives or husbards, exceph wives or husbands who were not -

m@ﬁ to thelr currspt spouse when hils op m full £101d investigation

was ooaduoted. mmmmmmdap degts as defined sbove will /
1ot be gungidered for this Yype of enploymento)

m The memfsmwwu issue sp@em mmt QIW
for wmgiant.s being eonsidered for pari-tims oF Meuvier-only® wmIloymeid.
When they enbter on duty, they will be given a spocial aamw indoctrinae
tion by the Seawity 0£8.ce and will be lusved limited passes which w:l.ll
vestzlat their movemonta o the general srez of their employment, L
Dopendents may wosk with wiclasgifisd, confidentisl end secret materials
oy, Tt Sp the ropponsibvility of eech cwiponent mplm.ng dependents
to nd@qm”hely sefeguerd these resiristions, 5

e FwMﬁzn«a and *ammer-only® mployess wm ba h:i.wd oD & oonw
tre.crtwﬂ bazim, Porgoinel and medicel mal&ﬁ@amns will be the sane
za for stalt mployovs, Such wployses zre not covared by the Civil
Service Rebivement Lct or the Soclal Security Acbs Sush persommel will
ol by euployed on a when-sotually-enployed (VAE) basis. The following
hourly rabes of psy ave sstablished for smi'?‘n mwlmmm
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de Pavistime and vsumspeonly? amplioyoes uillpbe pasipned to te
14B; and they wlll not attend resular olerical tralning couwvses. Howw
over, they will attend the ihree-dsy olerical indoctrination course when
they enber on duiye

2s» PROCEDURES

®. Pergonal interviews for such employment will be onducted by the
Personnel. Procurement Division in Room 1005 2430 E Street, Bl Zeoh -
individual selested will bs requestad to gomplete three eopies of the
Personel. History Stetement {Fom Moo B=1)s the Supplements thereto, and
Beport. of Hedical, Bistory (SP=-89). If appropriate, PPD will request the
individusl $o sutmit the necessary permisgive docepentation from his

~sohool systen concermning eplognaite

bs  The Plecemsnt and Wiliszatien Divislon will mms applicanta
for such euployment by sslecting those qualifled and signing the SF=52

-ap certification that the requivensmts foi amplojmsnt of the individual

|
i

have been mste Fooosssing and Resords Division will fritiate the Persnel

Servics Gontvact (Foxm Hoo 37-538) in eash such cases  Thé form will be
signud by the Ghief, PRU,ass cortification that prosessing is campleteds

[ S0 ERD ‘mﬂ;;;sm:mm these gages in theﬂomwing nanners

T~ A1) Prepare Stardad Form No. 50, Notification of Per .
ulon, ne indloated below, in order to furnish the ers @32 |

Divislon and the Fiscsl Division Gomplzroller's Offmm, wimth :am.'ds

negezsary detay e e . £}

£ {a) The words WIRIPORIRY/PART-TIE® wiil 56 Thserbed in
the box In the upper right-hand sorng of the SF«50, :

(b} The following terminology will be uped in gomnecticn
with accession aptionas (\/ TE e somecti

Benporsag sppotntuent, (Gesdvect ¥, )

- Ue¥ om winegervice® mﬁm&m separetion mmm, %?hg'
ualure of the astlon wlll be followed by tho Personsl Servioe
Contraet numbers . -

Y PR

X
BCS # (Contwact Number)
P . pid
{G} Ttam Hoe 3@ SP=E(3s
| Indicste title of position only, do not show a position
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(f) Ihen: Ne, 9} S8l
Indicate c}assificat.ion sordlss, grade and pew-hour—rate,
(g) Item No. 10, SF-50:

) Indicate the organizational des to which
individual is being assigned, ] ent to IAB)S

. ( Do, not _ghow per annum rate.

(h) Item No, 17, SF=50: . 4
Indicate eppropriation to be charged,
(i) Item No, 18, SF=501
o F LA
Insert ¥NO" - as such employees will not be subject
to the Civil Service Oommission Retirement progwam. .
(3) Item No. 21, SF=50: R

(1) 1f individu&l is to be ewloyéd on a mﬁhmtimo baais,
indicate the days of the week and the hours of duty for each day.

‘ (2) o gjéf'aion actions ineert:: p
3 rm:me.t.e net later than _g_g_s;_ Yadti{Date employ~
ment iz to te £ known, or any date within: \i’:’;ar fyom
EOD dats.) '- S '

¢ conditions of em;;];gy?@gmmww éba‘hed
file in the Agency..

enie on the SF=-50 will be compregsa in
ng requirements. s

(k) All ot}

' 53A and the SF-5C vill be. authe
perforating the name of the Deputy Assistant Director. f:

ated by

)

- Pergornel.

in the lower right:: ldey - | Sy
(m) The SF<50 will be distributed as follows:

Originel - Employee Copy - to Contractor .
Copy 1~ Payroll Copy - to Comptrollewr {appropriate
payroll division)

Copy 2 = Civil Service Copy - delete distiibution
‘ - 'mark for Regords ,
Division, Comptrolleris Office

Copy 3 = Persornel Folder Copy - to Comtractor's Folder
Copy 4 - Chromological Journal - to chrono file
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Gopy & « Blank Copy - To Budget Division, Comptroiley
Qffice

Coples 5 - Blank Copies « Destroy

and 7

(n) The Form 37534 will be distributed as indicated theveon.
Oopies of the Form 37=53A and SF-50 being distributed to the sane
compansat or £ile will be stapled togethor in the ease of acgege
aion actions,

25X1A

' 'fw Poarsomnel

Abtachmantds :
Peracnal Service Contrast (Form Noo 37-53 - revised)
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